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Billing Interface Setup



Step 1: Select “Billing” from the dashboard of the EHR

Documents  Directory  Billing

Practice dashboard

[}
e-Prescribing

e-Prescribing setup is incomplete. Enter
your Medical Credentials.
Video tutorial

Enter medical license

Online
profile

Set up your online profile and booking
page on Patient Fusion

Set up an online profile

Completed

Your
practice
Robin Beadle Practice
650 Townsend

5th Floor
San Francisco, CA 94107

R Labs

Send orders and receive results in your
EHR
Video tutorial

Connect your labs

Refer-a-Doc

Spread the word, share Practice Fusion
with your colleagues

-

m EHR users

1 users in your practice
Add more users

Imaging
centers

Images and reports viewed in your EHR
Video tutorial

Connect imaging centers

Tutorials

Get to know your EHR with our video
tutorials

g Billing

Superbill tutorial complete
Video tutorial

Import
patients

1 patient records
Import more patients
Video tutorial

Import patient data

Template community

Find, rate, and share charting templates
with the community

A=

EI Direct
messaging
Your direct address is

rbeadle@direct.practicefusion.com
View your Messaging inbox




Step 2: Billing Dashboard

1. Select “Existing Billing System” to begin the process of connecting your billing system to Practice Fusion

* From this screen your customers can also learn how to create Superbills

>
‘ ‘ Dashboard Documents  Directory

Billing dashboard

g Superbill

Learn how to create superbills from
patient encounters
Explore superbills

Existing billing
system

Already have a billing system?
See if Practice Fusion is connected to your billing

system
s !

New billing system

Want a billing system that is integrated
with Practice Fusion?
Check out our integrated billing partners

S




Step 3: Choose Billing Solution

1. Select EZClaim from the list of preferred billing partners

2. Enter the required fields then click submit.

»
. . Settings

Billing Solutions

Enter your billing account information below. Ifyou need help filing out the form visit our Help Forum or
Choose your billing solution to start sending superbills directly from Practice Fusion. contact your biller.

Choose your billing solution

AdvancedMD Preferred E’z claim-

Cal-Med
PRACTICE FUSION PRACTICE ID * @

CollaborateMD Preferred

PROVIDER NAME * PHYSICIAN DISPLAY NAME * @
@ EzClaim ‘ Select a provider ~ ‘

Add another provider
Kaizen Systems FACILITY FACILITY DISPLAY NAME @

‘ Select a facility ~ ‘
Kareo Add another facility

Submit

MTBC

NueMD Preferred

PerfectCare

More information about preferred billing solutians



*Help Tip — How to Add New Users In Your Account

1) Select Settings = 2) Users

Connect Bing solutions Payer st Add users

EHR Settings

Q

=

Add message to the chart Croose wheth 10 indude messages  the patients chart

~

Intake forms for Online Check-In
Intake templates Creste, e and browse patient intake templates

Labs and imaging

Imaging connections Review your practices existin .

Lab coNNections  Review your practice's exs

i - 3) Add User Information

Lab ordering specimen collection settings

O Notifications and alerts

LR Settings  Connect Bifing solutions. Payer st
CDS and Connected Care Choose Cinicat Decision pon (CDS) and Connectad Care notifcations for
Drug alerts Configure drug aliergy and drug interaction alerts active users Practice access code: FPUCASUR33
& Patient engagement D\sphylnidwel p— - |m
Patient commuNIcations send PHR invtations, appointment reminders, intake, feedback surveys, and message
+ Practice settings Z

— OGN AL * oL
Facilities Add and edit sdional practice focitie
a " Selectrole ~ >

Import patient demographics

Practice details eany

and immunizations

" Admin
. theadle@practicefusion.com Phys/MD/ "
o s appaliisnt types Robin Beadle eadle®practicefusion.co ws/MD/DO e user

Immunization registry

Vaccine inventory cres




Step 4. Confirmation

v You will receive two emails from Practice Fusion after requesting your integration
connection.

* First email will confirm that your request was received
» Second email will confirm whether your request was approved and completed or denied.

Practice Fusion aims to complete your integration process within 5-7 business days.



Creating & submitting a superbill



Step 1: Create and complete a “Chart Note” for a patient visit

1) Under “Charts” select your patient

Paul Bunyen

Super Neva Peter Fan

4 recent patients

Show inactive

Pan 1un 06, 1984
Male
Nova Dec 12,1984 Mo address recorded
Female
Bunyen Jan 20,1984 No address recorded
[
Jurgle Jan 07, 1966 €50 Towmsend, San Francisco, CA94107
Mae 1 555) 555-5555

247PM
o

2a3PM
awzns

230PM
awans

524 PM
s

2) Select the type of new encounter

Pationt ints

George Jungle sysw ovomms

ropeiunge@practiefusioncom
Timeine  Profle 4k 01212015 x @

New encounter (SOAP)

SOAP Note

= Cophalexin & Severe Shortness of breath

Nutritionist Notes

Patient Phone Message

Case Review

01202015 Patient Email Message

Other

Food allergies

olltus Start: OOINS = Shallfish & Moderate Vomiting 01/07/2015

Environmental allergies

01072015 Medications JEEEEE

= Insulin Ragular (Human) (HumuLIN 1) 100 UNIT/ML Injection
Sokution Start: 0107115

Past medical history

No past medical history recorded
Advanced directives

No advarced directives recorded



Step 1: Create and complete a “Chart Note” for a patient visit

Complete a chart note for a patient visit.

1. Ensure the “Seen By’ field reflects the correct provider, as this information will be passed through to [Company Name].
2. Once the chart note is complete, sign the chart note. (note: signing the chart will lock this patient chart for future edits)

Patient lists

n George JU ngle 49yrsM  01/0711966 georgejungle@practicefusion.com
[E]Add Photd Profie 3

Summary Timeline A& 01/21/2015 X

Goto.. ~ qQ

Refresh to update dinical decision support (CDS) notifications below.

Encounter details

ENCOUNTER TRE NoTETRE oate seensv FacLTY
| officevisit ~ | | soaPNote ~| 1212015 Robin Beadle ~

Chief complaint JEEdE]

No chief complaint recorded. \
VAEIEH  Show metric  Show history  Show growth charts 1

HEIGHT WEIGHT BMI BP TEMP PULSE RR 02 SAT PAIN

PIETUS=l|l Record  Sort by start/stop date ~  Show ~  Print

No active chronic diagnoses.

= (250.00) Diabetes melitus 01/07/15

LU= Record  Show ~  Print 10

Drug allergies




Step 2: Create superhill

Once the chart note is complete you can add your superbill in two ways:

1. By selecting “Superbill Record” at the bottom of the chart note

OR

2. By selecting the “Actions” dropdown menu you can “Add superbill” from the chart note

(Note: the chart note does not have to be signed in order to create or send a superbill, however it is recommended)

»

Under the “Actions”
dropdown

At the end of the chart note




Step 2: Create superhill

1. Fill in necessary information

2. Ensure that the “Rendering Provider” and “Seen At Facility” fields reflect the correct provider & facility where services
were rendered.

3. Mark the superbill as “Save as draft’, “Ready for biller” or “Archive” by using the drop down button at the bottom of your
screen. “‘Ready for biller” will send the superbill to your billing system.

A
l Superbill for Peter Pan - 01/23/2015

Encounter details RATIENT Self Pay
?(;9: 1964-06-06 No guarantor information
1p:

NOTETVPE  DATE seenav FACILITY
SOAPNote 01/23/2015  Robin Beadle  Robin Beadle Practice  Signi PRN; PrINn?

NCOUNTER
Office Visit

Chief complaint

Add custom code  DATE RAN

01/23/2015

PPl showmetic  Showhistory  Show growth charts \
01/23/2015

00b 287 12078

1 Units

RATE PLACE OF SVC

11 - Office




Step 3: Finding submitted superbills

1) Superbills will appear under the “Billing Reports”

Superbill Status:

. Draft - Superbill is not final or not ready to be sent to biller/billing system

Q

2014 Clinical Quality Measure report  Clincal Qualty Measure o 04 it of M by ° Ready for biller 3

Superbill is ready and will be sent to biller/billing system.

2014 Meaningful Use dashboard  Core and men measure values far Meaningfl Use and

. Archived - Superb
processed.

has been sent to biller/billing system and claim is being

CRATE NOTER report  Search alafyour prottices chart notes

Search patients that have a particular diagnosis or IC09 code

4 to Drug-Orig and Orug-Abergy interaction repor
4 Oriag and Drug-Aengy Aeporis

Billing report oeras

e-Prescription report  Retigea hi il Prescritions per provider

Referrals report  View ..umm\-.l you have made

Meaningful Use dashbaard - HIStarle  Core and men measure vakues for Meaningful Use 20112013

Ready for biller (3/3) ~ Q [ 12222014 1] 1202015

05-751-RMABTOR-68 Supsr Nova ovzarns R
30y, £,008 121211584

Reacy for biler ovzzans

Medication report  Search patients that have been prescribed a particular mediine

05751-58VYE4H11 Paul Buryon

31y, M.008 0172011 984

Ron Beae Reacy or s o205

Patient lists  Search patients various combinations of crteria

5 TSI-ALQEMNN 27 George Jungle omans Robon Beade Ribin Beadse Practice Reacy for biles amans

Population health management  Popustion hesith managsment dashbosrd 43y, M. 008 010771956

13



*Help Tip: Successful superbills

Archive - Successful superbills (picked up by your billing system) will be filed under Archive.

Error — Unsuccessful superbills will be under Error and will potentially require a fix.

>
LR Reports

Bi”ing report 0 errors

Readyfgrbiller(3/3) ~ Q | 1222720147 to 01/22/2015 X Integrate billing
B Archive (0/0)
I IATIENT VISIT DATE RENDERING PROVIDER LOCATION STATUS BILL DATE

m uper MNova 01/22/2015 Robin Beadle Robin Beadle Practice Ready for biller 01/22/2015
‘ 0y, F, DOB 12/12/1984

R e,
05-751-5BYY64]-11 &l Bunyon 01/22/2015 Robin Beadle Robin Beadle Practice Ready for biller 01/22/2015
, M, DOB 01/20/1984

05-750-A4Q4MNN-B7 Ee Jungle 01/21/2015 Robin Beadle Robin Beadle Practice Ready for biller 01/21/2015

, DOB 01/07/1966
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