Exporting an EDI File to Your Local Windows Computer

Claim files will need to be saved locally when working with a Clearinghouse or Payer that utilize a web site for claim
submission. The following apply to both ‘Print Image’ and ‘ANSI 837’ export formats.

Creating a folder on your C: drive to store EDI files.

Navigate to your local C: (If you are unsure how to locate your C:, see your computer Help file.)
Double click your C: drive to open.

Rt. click to create a ‘New Folder’.

Select ‘New’ and then ‘Folder’.
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Enter the name ‘EZClaim Exports’ or the name of your choice.
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Creating the claim file.
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1. Inyour EZClaim program click the Electronic Claims! menu item.

Export Claims for Electronic Billis

Format [ANSI 337 ~ Subnitier/Freceiver |SAMPLE =]
¥ Shov &l Patient Groups Ta change the sort orde, cliek o the eolumn heading 1 ltems CheckeMy [~ Zip File

Name [1stcri.. [ NP1 [Billing .. | Destinsura... | Facility | Renderi.. | ClaimID | Ready ForEDI|  [Expot(Create Batch)
MISAMPLE, P...  2/21/2014 1234567890 BILLING ... BCES RENDERL. 16607 Yes Fapot (Create Batch)
CJSECONDAR... 2/21/2014 1234567890 BILLING .. MEDICARE 16612 Yes

CISMITH. JOH... 5/26/2004 1224567800 BILLING .. MEDICARE 15034 Yes

2. Select the claims for export.

| E wpart [Create Batch)

3. Click the button

4. One Time Procedure: The first time you export a file, you will need to select your local drive. Drop down the
‘Save As’ drop down box and select the Local Disk C on <computer name> in the list. Double click to open your

Local C: Drive.
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5. Folders will now be displayed. Double click to open your ‘EZClaim Exports’ folder. (Or the folder name you

created)



|& v Computer » (C) »

> Share with » Burn Compatibility files MNew folder

=

ites MName Date modified Type
iktop L dell 1/17/2011 3:40 PM  File folder
wnloads . Drivers 2/13/2010 3:42 PM File folder
pbox .. EZClaim Exports 4/16/2014 4:08 PM  File folder
cent Places 10 HP Universal Print Driver PCL5v51.1.8283  9/24/2010 10:11 AM  File folder
1. HP Universal Print Driver v53.0.3 for Wind...  3/11,/2010 2:07 PM File folder

6. The ‘Save As’ box should now show ‘EZClaim Exports’.
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7. Under ‘File name’ use the name given to the file or enter a new file name.

_ . .
File name: claimdat.bet -
Save as type: | All Files (%) = ]

' Hide Folders | swe || cCanca |

8. Click on ‘Save’.

9. Once the export is complete, you can print a submission report.

The claim file is now located in your C:\EZClaim Exports directory and ready for upload. Please follow your EDI
processing instructions provided by your clearinghouse or payer for selecting and sending your file.



